[image: image1.emf]



[image: image2]
GUIDELINES
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Approval Of Firms Performing Works (Services)
 Under The BRS Requirements
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The present Guidelines encompass the requirements for approval of Firms as listed in QP-903 and BRS Rules.

1. All works on board on ship, during new building, in service and repair (conversion), connected with Class and Conventions (where BRS is R.O.) must be performed by competent companies, which must be proved with Certificate of Company Approval issued by BRS. On that reason firms performing works (rendering services) for ships classed by BRS, the result of which are used by the Register in the course of surveys, shall be approved. 
2. Approval covers the firms performing the following works (rendering services):

· Classification:

Residual thickness measurements of hull structure onboard the ships;

Check of hold hatches tightness by means of ultrasonic equipment;

Underwater surveys;

Surveys of forward, aft, side and inner doors of ro-ro ships;

Diagnostics of arrangements, installations, machinery, equipment, hull structures;

Metrological provision of items under the Register supervision

· On behalf of Maritime Administrations:

Survey and maintenance of fire-fighting equipment and systems;

Maintenance of inflatable and other life-saving appliances;

Check and testing of integrated gas welding and gas cutting equipment;

Survey and technical maintenance of personal breathing apparatus;

Check and testing of preparation of hull structure and application of polymeric materials

· Repairs of: hull structures; ship’s machinery, electrical and radio equipment; conversion of ships
3. To obtain approval, the firm is to send an application to the Register and submit the following documentation:

· outline of the firm (organizational and management structure);
· filled-in BRS form F603 “Company Data”;

· copy of the certificate of legal registration of the company;
· information on the experience of the firm in performing works (rendering services);

· list of personnel, information on its professional training and qualification in accordance with the recognized national, international or branch standards subject to particular case;

· list of equipment in use, brief description and characteristics of this equipment, operational manuals;

· guidelines, instructions for the personnel on the works performed (services rendered);

· training programs of technical personnel;

· check-lists and forms of records and other final (operating) documentation for recording of the results of the works performed (services rendered);

· licenses (where applicable) issued by the authorities in compliance with the current legislation;

· maintenance licenses (where applicable) issued by the manufacturer;

· confirmation of recognition by other authorities, if any;

· brief information on other kinds of activity.
4. The firm applying for the recognition shall meet the general requirements listed below:

· The firm is to show its competence and command of procedures and methods of control necessary to perform works (render services).

· The firm is responsible for professional training and qualification of the personnel. The personnel is to have sufficient work experience and at least one year of practical training at workplace.

· The firm is to provide control of works performed (services rendered). The person responsible for control is to have at least two years of experience as a work performer.

· The firm is to keep personal files of the personnel where the information on age, official education, training and experience is to be kept.

· The firm is to have necessary equipment and means to perform works (render services), keep records of this equipment, provide technical maintenance and calibration thereof.

· The documented procedures (guidelines, instructions) on all the works performed are to be available in the firm.
· Subcontractors involved by the firm to perform any kind of work are to meet the above mentioned requirements. Particular attention is to be paid by the firm when checking the works performed by the subcontractors.

· Form of the records on the works performed (services rendered) are to be acceptable for use by the Register.

· The firm operating as a service station of equipment is to be assessed by the manufacturer of equipment for the right to maintain the manufacturer equipment.
5. Upon satisfactory examination of the documents submitted as per 3, the Register is to carry out the survey of the firm in order to determine the actual condition of the firm and control of the works and the firm compliance with the documents considered and the requirements of 4. The firm is to show practical performance of the particular work and proper drawing-up of the records.
6. Upon the results of examination of the documents and survey of the firm, the Register issues the Report on Inspection of Firm (Form 521E) where the work on the firm recognition and the decisions taken are stated in details.


Upon satisfactory results of the survey and on the basis of the Report on Audit of Firm, the Register issues the Recognition Certificate – “Company Approval Certificate” (Form 600) to verify that the firm is able to perform the works (render services) indicated in the application, and the result of these works (services) presented by the firm may be used by the Register when taking the decisions affecting classification or technical supervision. Type and extent of work (service) and any restrictions imposed are clearly indicated in the Certificate.
7. The Company Approval Certificate is issued for the period of three years and is subject to confirmation annually. 


Upon expiration of the validity, the Company Approval Certificate is renewed at the firm’s request. Confirmation and renewal of the Certificate is conducted on the basis of the Report on Inspection of Firm issued on the result of the surveys confirming that the firm maintains the recognition conditions.

Annual confirmation is performed on the basis of an application by the firm, submitting documents as listed in 3 if any changes have occurred since the previous confirmation/survey. These documents are reviewed by the Register, which:

· endorses the Certificate when the results are satisfactory; or

· in case of substantial changes, performs a survey on site, issues a Report on Inspection of Firm (Form 521E) and endorses the Certificate.
8.  In case where alterations to the certified system of works (services) are made by the firm, the Register is to be immediately informed about such alterations. In such cases the Register may perform re-audits of the firm, if deemed necessary.
9. The validity of the Company Approval Certificate may be suspended for a period of time agreed with the firm but not more then 3 months from the designated date of confirmation (see 7.), when:

· The works were performed (services were rendered) unsatisfactorily or the records were drawn up improperly;

· Deficiencies in the approved system of works (services) were revealed by the Register and the appropriate corrective actions were not taken;

· The firm failed to inform the Register of any alteration to the certified operation system;

· The firm was not presented for survey to confirm the Certificate in due date.

· The Register is to notify the firm in written form on suspension of the Company Approval Certificate.


For the period of suspension the Certificate may be exempted of the firm.
10. The Company Approval Certificate may be withdrawn, when:

· The reasons of suspension of the Certificate were not eliminated in agreed dates;

· Serious violations of the conditions for issuing the Certificate were revealed;

· The firm has no intention to confirm or renew the Certificate

· The firm is notified in writing of the withdrawal of the Certificate.
11. When the Company Approval Certificate is confirmed or withdrawn or an Appendix to the Certificate is replaced, the letter is to be written and send to the Register Head Office. In case when the Appendix to the Certificate is replaced, copies of the Appendix and Report are to be sent to the Head Office together with the letter. When any reference of the affective Certificate is changed, the Certificate is to be cancelled and a new one is to be issued, the copy of which is to be sent to the Register Head Office.
12. The Register keeps records of the recognized firms and issues a List of these firms.
